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Endorsing a Case 
In order to obtain FHA insurance, the case must be endorsed by HUD.  The Insurance Application function 
allows a lender to submit, review, or change the insurance application required.  Using the FHA case number 
assigned, Insurance Application Update lets you work with the Case Number, General, Worksheet, Borrower, 
and Mortgage Information needed to process and insure the case.  
 
Figures 1 and 2 illustrate the sections in the Insurance Application Update page. 

 

 
 

Figure 1: Insurance Application Update page  
(General Information and Worksheet Information sections) 
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Figure 2: Insurance Application Update page  
(Borrower Information and Mortgage Information sections) 
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Refer to Help links at the top of each page for:  

 Business Background (purpose, tasks performed, resources) 
 Steps for Processing (detailed instructions on how to enter information and process the case) 
 Field Descriptions (each field defined and listed alphabetically or in the order of appearance) 
 Help (topic index) 

Entering Information from Forms 
Insurance information is entered primarily from three forms:  the Uniform Residential Loan Application (URLA) 
(Freddie Mac Form 65/Fannie Mae Form 1003), the HUD/VA Addendum to Uniform Residential Loan 
Application (VA Form 26-1802a/HUD-92900-A), and the appropriate Mortgage Credit Analysis Worksheet 
(MCAW), that is based on the type of loan.  For a new purchase or new construction loan, use the newer 
MCAW (HUD-92900-PUR).  For a refinance or reconstruction loan, use the older MCAW (HUD-92900-WS).  
Other information located in the case binder, e.g., mortgage note, gift letter, may be needed depending on the 
details of the loan. 

New Purchase/Construction Loan 
The following pertains to a new purchase or construction loan.  For each section of the Insurance Application 
page, the location of the fields on the HUD forms is displayed below. 

General Information Fields 
The fields in the General Information section are found on the MCAW (HUD-92900-PUR). 

 

 

 

 

 

The following field in the General Information section is found on the Addendum to URLA (VA Form 
26-1802a/HUD-92900-A). 

 
 

The following fields in the General Information section are found on the URLA (Freddie Mac Form 65/Fannie 
Mae Form 1003). 

 

Refer to the case binder if you need to determine the following:  Program ID, Solar, Escrow, Repair Complete 
Date, and/or Escrow Amount.

Borrower Type 

ADP Code Construction Type 

Loan Purpose 

Living Units 
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Worksheet Information Fields 

The information to enter in the Worksheet Information section is found on the MCAW (HUD-92900-PUR). 
 
 

 
 

Figure 3:  Subsection of the MCAW (HUD-92900-PUR) 

 Refer to the gift letter in the case binder if you need to determine the following:  Gift Letter Source 
and/or Gift Source TIN.  If gift source is nonprofit, the TIN is required. 

*If energy efficient improvements are factored into the mortgage, get the EEM Improvement Amount from the 
Home Energy Rating Systems (HERS) report and/or the Remarks section of the MCAW (shown above).  For a 
203k case, get the information from form HUD-92700, line 6. 

EEM 
Improvement 

Amount * 

Appraised Value Total Closing CostsCurrent Housing Expense

Required 
Investment 

Assets 
Available 

Total 
Fixed 

Payment

Gift Letter 
Amount 

Underwriter Approval Date 

Borrower 
Closing 
Costs 

Mortgage 
Basis 

Total Requirements 

Total 
Mortgage 
Payment

Monthly 
Income 

Sale Price 

MIP Paid 
in Cash 

Underwriter ID 



 Single Family Origination 

Updated: 09/2004                                                                                                                                                           Endorsing a Case - 5 

Borrower Information Fields 
The information to enter in the fields in the Borrower Information section is found on the URLA (Freddie Mac 
Form 65/Fannie Mae Form 1003). 

 

 

 

 

 

 

 

 
 

 

 

Self Employed 

Co-Borrower’s Information

• Name 

• SSN 

• Age 

Borrower’s Information 

• Name 

• SSN 

• Age 

• Marital Status 

• Number of Dependents 

• Renting/Years Renting 

Years at Current Job 

Co-Borrower Race/Sex Borrower Race/Sex 
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The following field in the Borrower Information section is found on the Addendum to URLA (VA Form 26-
1802a/HUD-92900-A). 
 

                                                                                             

 For loans closed on or after January 1, 2001, it is no longer necessary to record First Time Home 
Buyer or Counseling information. 

 After January 1, 2001, receiving First Time Home Buyer counseling no longer results in a reduction 
in upfront MIP. 

 Refer to the case binder if you need to determine the following:  Exempt from SSN, Veterans 
Preference, Counsel Type, and/or Energy Efficient Mortgage. 

Mortgage Information Fields 
The information to enter in the fields in the Mortgage Information section is found on the MCAW (HUD-92900-
PUR). 

 

 

The information to enter in the following field in the Mortgage Information section is found on the URLA (Freddie 
Mac Form 65/Fannie Mae Form 1003). 

 

 
 

 On March 10, 2004, HUD amended the mortgage insurance regulations to allow “hybrid” 
adjustable rate mortgages (ARMs), including three, five, seven, and ten-year ARMs (see 
Mortgagee Letter 2004-10). 

 Refer to the case binder if you need to determine the following: MIP Financed, Maturity Date, 
Warranty, First Payment, Closing Date, 203k Consultant ID, and/or Appraiser License ID. 

Term of Loan (convert years to months) Interest Rate (%)  

Amortization 

Mortgage Amount (Including Financed UFMIP)

Monthly Payment
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Tips 
Here are some tips to assist you in insuring your FHA case number and to provide practical suggestions which 
may help you avoid some of the pitfalls frequently encountered. 

A common problem on the Insurance Application page is receiving an error message that the statutory limit has 
been exceeded. Verify the following information: 

♦ Has the MIP been paid? 

♦ Has the MIP Financed field been entered correctly?  

♦ If part of the MIP is paid in cash, the amount must be $50 or less. 

Refinance/Reconstruction Loan 
The following pertains to a refinance or reconstruction loan.  For each section of the Insurance Application 
page, the location of those fields on the HUD forms is displayed in Figure 4. 

General/Borrower/Mortgage Information Fields 
To complete the General, Borrower, and Mortgage Information sections, use the MCAW (HUD-92900-WS), 
URLA (Freddie Mac Form 65/Fannie Mae Form 1003) and Addendum to URLA (VA Form 26-1802a/HUD-
92900-A) forms. 

The MCAW used for this type of loan is similar in some sections to the form used for a new purchase/ 
construction loan (previously reviewed).  Therefore, for assistance in completing the General, Borrower, and 
Mortgage Information portions of the screen, refer to the previous section (New Purchase/Construction Loan).  
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Worksheet Information Fields 
The information to enter in the fields in the Worksheet Information section is found on the older MCAW (form 
HUD-92900-WS).  Refer to the information below to help you complete this section. 

 

 
Figure 4:  MCAW (form HUD-92900-WS) 

*If energy efficient improvements are factored into the mortgage, get the EEM Improvement Amount from the 
Home Energy Rating Systems (HERS) report and/or the Remarks section of the MCAW (shown above).  For a 
203k case, get the information from form HUD-92700, line 6. 
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