Endorsing a Case

In order to obtain FHA insurance, the case must be endorsed by HUD. The Insurance Application function
allows a lender to submit, review, or change the insurance application required. Using the FHA case number
assigned, Insurance Application Update lets you work with the Case Number, General, Worksheet, Borrower,
and Mortgage Information needed to process and insure the case.

Figures 1 and 2 illustrate the sections in the Insurance Application Update page.

€ Insurance Application Update

Business Backaround

123 MAIN STREET
ANSONIA, CT 064010000

Steps for Processing Field Descriptions

FHA Case Number, 061-1234567

County Codz: 009

. I < General
General Information Information
Froperty Address: FULVCondo: N/A section

Appraised Value:
Total Closing Costs:

Current Housing Expense:

Total Fixed Payment:
UFMIP Paid in Cash:
Gift Letter Amount:
Gift Letter Source:
Gift Source TIN:

Secondary Financing Amou

Scorecard Decision:

Ciriginator 10 1234567890
HOME LOANS CO
ADP Code: gl PUD: (i es &) Mo Manufactured Housing: O Yes & Mo _ﬂ
Construction Code: Living Units:
Program ID: 3] |Existing Caonstruction Vl |EI1 |
Loan Purpose: Borrower Type:
Solar: CYes ®No |E><isting Occupied V| |Ocu:upant w
Repair Complete Date: Repair Escrow Amount:
Repair Escrow: O ¥es @iNa
Worksheet
1 »
Infor.matlon g * Worksheet Information *
section

112000 Seller Concessions:

Borrower Closing Costs: 2612

Unpaid Principal Balance:

3234

Sales Price: Mortgage Basis: 108000
Required Investment: o " 240 Total Requirements: C’+ 8703
Assets Available: Total Mortgage Payment:

Gross Monthly Income:

=] [l =
ol w o xR
[ =] @ o | =
|~ o] ]
—= o]

=

W

Gift Source Name:

i:
T

nt:

Secondary Financing Source: P& V|
EEM Improvement Amount: |

Energy Efficient Mortgage Type: TN b |
Underwriter 1D: ARTZ gl Underwriter Approval Date:
Underwriter Name: SMITH, SAM

Mot Scored Decision Date:

Figure 1: Insurance Application Update page

(General Information and Worksheet Information sections)
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Single Family Origination

R . <&
Borrower Information™ ™% Borrower

Borrower 1 Information

Name: [DOE, JOE SSNTIN: DaeofBith: | | | section

Borrower Information: Ethnicity: MotHispanic orLatino +
hd

Race(s): Amertican Indian: ] Asian: [] Black: [J Sex
Mative Hawaiian:  [] White: []

Credit Scores: Experian/FICO: l:lEqulfaxJ'EeacUHLE l:lTransUnlum'Empmca@ I:l

Age:

Borrower 2

Name: [DOE, FLOW SSNTIN: Date of Birth:| [ 11 |
Age: Borrower Information: Ethnicity: Mot Hispanic orLatino
Race(s): Ametican Indian: [ Asian: [ Black: [J Sex:

Mative Hawaiian: [ White: [

Credit Scores: Experian/FICO l:lEquifaw'Eeazun[@ l:lTransUninm'Empinca@ I:l

Borrower 3

Borrower Information: Ethnicity:  Select Ethnicity b
Race(s): Ametican Indian: [ Asian: [ Black: [J Sex:

Mative Hawaiian: [ White: [

Credit Scores: Experian/FICO l:lEquifaw'Eeazun[@ l:lTransUninm'Empinca@ I:l

Borrower 4

Borrower Information: Ethnicity:  Select Ethnicity b
R

Race(s): Ametican Indian: [ Asian: [ Black: [J Sex
Mative Hawaiian: [ White: [

Credit Scores: Experian/FICO l:lEquifaw'Eeazun[@ l:lTransUninm'Empinca@ I:l

Borrower

Name: SSN/TIN:

Borrower Inform

b I:H:H:l Date of Birlh:l:M:H:
Race(s): Ametican Indian: [ Asian: [] Black: [J Sex b
Mative Hawaiian: [ White: [

Credit Scores: Experian/FICO I:l Equifax/Beacon® l:lTransUninm'Empinca@ I:l
Exempt from SSN: Number of Dependents: Marital Status:

Self-employed: O ¥es @MNo Years at Current Job:
Renting: CiYes (@ Mo Years Renting:
First Time Home Buyer: 1 ¥es @ Mo Counsel Type:
Veterans Preference: OYes @MNo Application Received by:
Mortgage
Information >
. * Mortgage Information *
section
Mortgage Amount: ™
{with financed UFMIP} == Interest Rate {ii}:
Monthly Payment: B54.70 Maturity Date:
Term of Loan: 360 Warranty:
Amartization: A hd First Payment: Other
ARM Type: [N v Loan-to-value (%): 96.99 F nctions
UFMIP Financed: @Yes ONo Closing Date: Su C
Appraiser License ID: CT12345676300 Appraiser Name:  JONES, JOAN (Same Case)
203k Consultant ID: ﬂ 203k Name: You can view
the case in
other FHA
Connection
X, functions by
, Other Functions (Same Case) i~k
New Case Ouery clicking any of
RCCIU('St Case Mumber Assignment the links at the
& Appraizal Logging
[SF FHA] [Case Processing] [Mew Request] Borrower/Address Change bottom of the
page.
Cormments or Questions_ <5F Adrministration=

Figure 2: Insurance Application Update page
(Borrower Information and Mortgage Information sections)
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Single Family Origination

Refer to Help links at the top of each page for:

Business Background (purpose, tasks performed, resources)

Steps for Processing (detailed instructions on how to enter information and process the case)
Field Descriptions (each field defined and listed alphabetically or in the order of appearance)
Help (topic index)

Entering Information from Forms

Insurance information is entered primarily from three forms: the Uniform Residential Loan Application (URLA)
(Freddie Mac Form 65/Fannie Mae Form 1003), the HUD/VA Addendum to Uniform Residential Loan
Application (VA Form 26-1802a/HUD-92900-A), and the appropriate Mortgage Credit Analysis Worksheet
(MCAW), that is based on the type of loan. For a new purchase or new construction loan, use the newer
MCAW (HUD-92900-PUR). For a refinance or reconstruction loan, use the older MCAW (HUD-92900-WS).
Other information located in the case binder, e.g., mortgage note, gift letter, may be needed depending on the
details of the loan.

New Purchase/Construction Loan

The following pertains to a new purchase or construction loan. For each section of the Insurance Application
page, the location of the fields on the HUD forms is displayed below.

General Information Fields
The fields in the General Information section are found on the MCAW (HUD-92900-PUR).

ADP Code _l /— Construction Type

Case number Section of the Housing Act Check ong

[ ]Existing Construction || Proposed Construction
1a. Borrower's name 2a. Social Security Number
1b. Co—Borrower's name 2b. Social Security Number

The following field in the General Information section is found on the Addendum to URLA (VA Form

26-1802a/HUD-92900-A). . 5
/— oan Purpose

20. Purposa of Loan  (blocks 9 - 12 are for VA loans only) /
1) |:| Purchase Existing Home Previously Occupied ?}l:l Caonstruct Home (procesds fo be paid out during construction)
2) Finance Improvemeants to Existing Proparty 8) Finance Co-op Purchase
3) Refinance (Refi.) 9) Purchase Permanently Sited Manufactured Home
4) FPurchase New Conda. Unit 10) Purchase Permanently Sited Manufactured Home & Lot
5) Purchase Existing Condo.Unit 11) Refi. Permanently Sited Manufactured Home to Buy Lot
8) Purchase Existing Home Not Previously Occupied  12) Refi. Permanantly Sited Manufactured Home/Lot Loan

The following fields in the General Information section are found on the URLA (Freddie Mac Form 65/Fannie
Mae Form 1003).

1} PROPERTY INFORMATION AND PURPOSE OF LOAMN

Subiect Property Address (street, city, state, & ZIPl Living Units

Legal Description of Subject Property (ettach description if necessary) Year Buit
Borrower Type _l

[Purpose of Loan [:I Puchase [ construetion i:l Other {expiaink: Property wil be: <
Prim Secondary
I Refinanca [:l Construction-Parmanant E m._:;“ D Residence I Investment

Refer to the case binder if you need to determine the following: Program ID, Solar, Escrow, Repair Complete
Date, and/or Escrow Amount.
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Single Family Origination

Worksheet Information Fields
The information to enter in the Worksheet Information section is found on the MCAW (HUD-92900-PUR).

Current Housing Expense

Appraised Value

-

Total Closing Costs

3a. Morngage without Upfrant MIP 3b. Total UFMIP 3¢, Mortgage with UF MIP 4. Appraisad Value (without CC 5. a. Total Closing
J Costs (CC)
b. Less Paid by Seller BOFFO_WGI’
6. Current housing expenses 7. Temn of lIoan 8. Interast rate D Adj buy-down interest rate . Equals Borrower's CC ‘— Closmg
years % % Costs
10. Statutory Investment Requirements 14. Debts & Obligations Monthly Payment Unpaid Balance
] a. Contract Sahles F‘ricrls Dy a. Tol_al installment debt
h. Borrower-Paid Closing Costs {from 5¢) b. Child support, ete.
- c. Unadjusted Acquisition (10a + 10b) c. Other
Req uired d. Statutery Investment Requirement (10a x0.03) Ly d. Totalmonthly payments
Investment 11. Maximum Mortgage Calculation 15. Future monthly payments
a. Lesser of Sales Price (10a) or Value (from 4) a. Principal & interest - 1st mortgage
b. Requirad Adjustments (+/-) k. Monthly MIP
Mortgage c. Mortgage Basis (11a + 11h) ﬁ c. Homeowners Association Fee Total
Basis d. Mort Amt. {11c x LTV Factor % or Less) d. Ground rent / Mortgage
12. Cashl ent Requi s e. Principal & interest - 2nd morlgage / Payment
a. Minimum Down Payment (10c-11d) f. Hazardinsurance /
(This amount must equal or exceed 10d) g. Taxes & special assessments / Total
b. Prepaid Expenses h. Totalmorigage payment .
MIP Paid ¢. Discount Points i, Recurring expensas (from 14d) / Fixed
in Cash d. Repairs/Improvements (Non-Financeable) ‘\ j. Totalfixed payment "4 Payment
e. Upfront MIP Paid in Cash ] 16. Ratios
N f. Non-Realty and Other ltems a. Loan—to—value {11d divided by 11a) %
Gift Letter g. Total Cash to Close (Sum of 12a thru 12f) -~ b. Martgage Payment-to-income (15h divided by 13f) 9%
Amount h. Amount Paid (Earnest Money, elc.) c. Totalfixed payment-to-income (15 divided by 13f) %
I. Amount of Gift Funds [Source y P 17. Borrower rating (enter “A" for acceplable or “R” for reject)
j- Assets Available al a. Creditcharacteristics
Assets k. 2nd Mort (if applicable) [Souree ) b. Adequacy of effective income
Available I. Cash Reserves (Sum 12h thru 12k, minus 12g) c. Stability of effective income
d. Adequacy of available assets
13. Monthly Effective Income 18. Borrower's CAIVRS Number Co—borrower's CAIVRS Mumber
a. Borrower's base pay
b. Borrower's other earnings (explain)
¢. Co-borrower's base pay LDP/GSA (page no. & date) LDP/GSA (page no. & date)
d. Co-borrower's other earnings (explain)
&. Netincome from real estate Attachment A Information
Monthly . Gross monthly income » A1.Contract Sales Price of Property {line 10a above)
Income Remarks (attach additional paper if needed)
AZ_ 6% of lina A1
EEM TOtaI ReqUIrements - AJ. Total Sellar Contribution
Improvement __’ Ad_Excass Contribution
Amount * Underwriter Approval Date

17. Final application 18, Examiner's signature & date

19. Underwriter's signature & date

decision
[ Approve }
[ Reject
X X

CHUMS ID Number

PR——

Previous editions are obsclete

form HUD-92900-PUR (10/98)
ref. Handbook 4155.1

Figure 3: Subsection of the MCAW (HUD-92900-PUR)

Underwriter ID

25 Refer to the gift letter in the case binder if you need to determine the following: Gift Letter Source
and/or Gift Source TIN. If gift source is nonprofit, the TIN is required.

*If energy efficient improvements are factored into the mortgage, get the EEM Improvement Amount from the
Home Energy Rating Systems (HERS) report and/or the Remarks section of the MCAW (shown above). For a
203k case, get the information from form HUD-92700, line 6.

Updated: 09/2004
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Single Family Origination

Borrower Information Fields

The information to enter in the fields in the Borrower Information section is found on the URLA (Freddie Mac
Form 65/Fannie Mae Form 1003).

Baorrower's Name {include Jr. or Sr. if applicable) Co-Borrower's Mame (include Jr. or Sr. if applicable)
Social Security Number Home Phone (incl. area code) Age  |Yrs. SchooliSocial Security Number Home Fhone {incl, area code) Age | Yrs. School
isted or} 7 Dependents (not listed by ]
_fveried [ ]yt oo . Maried [ Crerard ke, e 0P o o
Soparated | Separated
Prasent Address (street, city, state, 2IF1 || __[Own | |Rent No. ¥rslPrasent Address (street, city, state, 2P) | |Own | | Rent No. Yrs
Borrower's Information Co-Borrower’s Information
.
Name « Name
°
SSN « SSN
°
Age e Age

Marital Status

Number of Dependents

Renting/Years Renting

Self Employed Years at Current Job

Bonower IV, EMPLOYMENT INFORMATION Co Borrower
Mame & Address of Employer [] set Emploved *rs. on this job / |Name 8 Address of Employer [ ] seit Employed

Yrs. employed in this Yre. employed in this
line of work/protession e of work/profassion

Borrower Race/Sex Co-Borrower Race/Sex

X INFORMATION FOR GOVERNMENT MONITORING PURPOSES

of monitor the Lender's compliance with equal credit

ation is requested by the Federal Govemimant for certain typas of loans related to a dwelling, in order
sing and home mmaanﬂ disclnsure laws. You are not required to fum_ish_ﬂﬁis informap'cln, but are ¢

I:]Idumlwshtofumsnmslnfoﬂmthn

Dldunmwlmmfl.lmxshmslﬂmmn el e T
RaceNational EA"EEZ'E'L» Fetwe L] PathcToender ] Fimmane O

RaceMational || Amgepn e [ A% Taer [ MR o0

o""t (] Backmtetn (] vaspanc Origin: [ Rk ot ol [ Hispanic
Other specify) ] other ispecity
Sex: Femae Male Sex: [ remate [ make

Updated: 09/2004 Endorsing a Case - 5



Single Family Origination

The following field in the Borrower Information section is found on the Addendum to URLA (VA Form 26-
1802a/HUD-92900-A).

18. First Time
Homebuyear?

a. Yes
b, Mo

&5 For loans closed on or after January 1, 2001, it is no longer necessary to record First Time Home
Buyer or Counseling information.

&5 After January 1, 2001, receiving First Time Home Buyer counseling no longer results in a reduction
in upfront MIP.

£5 Refer to the case binder if you need to determine the following: Exempt from SSN, Veterans
Preference, Counsel Type, and/or Energy Efficient Mortgage.

Mortgage Information Fields

The information to enter in the fields in the Mortgage Information section is found on the MCAW (HUD-92900-
PUR).

Mortgage Amount (Including Financed UFMIP)

a. Mortgagea without Upfront MIP 3b. Total UFMIP 3¢ Mortgage with UFMIP 4_Appraisad Value (without CC)
&. Current housing expanses 7. Term of loan . Interast rale 4. Adj. buy-down interest rate
4 years *~ % %
Term of Loan (convert years to months) —‘ |— Interest Rate (%)

15. Future monthly payments

«— | Monthly Payment

a. Principal & interest — 1st mortgage

b. Monthly MIP

c. Homeowners Association Fea

d. Ground rent

&. Principal & interest — 2nd mortgage

The information to enter in the following field in the Mortgage Information section is found on the URLA (Freddie
Mac Form 65/Fannie Mae Form 1003).

D Comventional [:l Othar:

TYPE OF MORTGAGE AND TERMS OF LOAN

Lender Case No.
Mortgage [:l VA

Apphed for: [ Jra [ | FmHa
Amount iInterast Rate No. of Months A{;ﬁnﬂm E| Fixed Fate |:| Other (axplain):
s % T Cloem [ anM trype):

Amortization

-t On March 10, 2004, HUD amended the mortgage insurance regulations to allow “hybrid”
adjustable rate mortgages (ARMSs), including three, five, seven, and ten-year ARMs (see
Mortgagee Letter 2004-10).

& Refer to the case binder if you need to determine the following: MIP Financed, Maturity Date,
Warranty, First Payment, Closing Date, 203k Consultant ID, and/or Appraiser License ID.

Updated: 09/2004 Endorsing a Case - 6



Single Family Origination

Tips
Here are some tips to assist you in insuring your FHA case number and to provide practical suggestions which

may help you avoid some of the pitfalls frequently encountered.

A common problem on the Insurance Application page is receiving an error message that the statutory limit has
been exceeded. Verify the following information:

¢ Has the MIP been paid?
¢ Has the MIP Financed field been entered correctly?

¢ If part of the MIP is paid in cash, the amount must be $50 or less.

Refinance/Reconstruction Loan

The following pertains to a refinance or reconstruction loan. For each section of the Insurance Application
page, the location of those fields on the HUD forms is displayed in Figure 4.

General/Borrower/Mortgage Information Fields

To complete the General, Borrower, and Mortgage Information sections, use the MCAW (HUD-92900-WS),
URLA (Freddie Mac Form 65/Fannie Mae Form 1003) and Addendum to URLA (VA Form 26-1802a/HUD-
92900-A) forms.

The MCAW used for this type of loan is similar in some sections to the form used for a new purchase/
construction loan (previously reviewed). Therefore, for assistance in completing the General, Borrower, and
Mortgage Information portions of the screen, refer to the previous section (New Purchase/Construction Loan).

Updated: 09/2004 Endorsing a Case - 7



Single Family Origination

Worksheet Information Fields

The information to enter in the fields in the Worksheet Information section is found on the older MCAW (form
HUD-92900-WS). Refer to the information below to help you complete this section.

- | Current Housing Appraised Total Closing
Value Costs |
3a, Morgage without Up-front MIP & | 3b. Total UFMIP & | 3c. Morlgage with UFMIP & | 4. Appraised Value (without CC) &: 5. a. Total Closing L
J Costs (CC) A
= b.Paid by Seller A: Borrower
6. Current housing expenses A: 7. Term of loan : E. Intarast rate: 4. Ad. buy-clown interest rated: = c. Borrower's CC A ‘— Closing
e o o, Costs
10. Settlementrequi s/ Mortgage calculation 12. Debts & Obligations Monthly Payment Unpaid Balance
- *For refinances, see instructions on reverse a. Totalinstallment debt A A
U.np_ald a. Contract Sales Price 'y .| b. Child support, etc.
Principal B. Repairs & Improvements Y ¢ Other
Balance ¢. Borrower-paid Closing Costs (from ling 5c) d. Total monthly payments
d. Sales Concessions (Subtract ) A 13. Future monthly payments
Mortgage &. Morlgage Basis (Sum of Lines 10a+b+c minus 10d) A a. Principal & interest - 1st morlgage
Basis f. (1) Multiply Mort, Basis (line 10e) by 97/95/90%. | b. Manthly MIP A
[if $50,000 or less, multiply by 97%.] A . Homeowners Association Fee A
(2) Multiply the: Value (line 4) by 97.76%. d. Ground rent Total
[if $50,000 or less, multiply by 98.75%)] A ;s. ll:rincizgl &interest — 2nd mortgage Mortgage
i + thi . Hazardinsurance A
Req uired ¢ E&%ﬂ%ﬁéﬂfﬁﬂ'# E::::l ?E}f(’:‘}“a?lfg;[s{)ﬂay = r'y 0. Taxes & special assessments A / / Payment
Investment h. Required investment (line 10& minus line 10g) Al M h. Totalmortgage payment A |4
. Discounts A I Recurring expenses (from line 12d) A Total
j. Prepayable expenses A j. Totalfixed payment A f\ .O a
MIP Paid k. MIP paid in cash N 14 Ratios Fixed
in Cash I Non-Realty and other items (see 10d) a. Loan-to-value (line 10g /line 4) s | |Payment
m.Total requirements (sum of lines 10h - 101) A -~ b. Mortgage Payment-to-income (line 13h/line 11f) %
n. Amount paid in |:| cash |:| other (explain) c. Total fixed payment—to-income (line 13/ line 11f) %
o. Amount to be paidin [ |cash [ other A 15. Borrower rating (enter "A" for acceptable or “R” for reject)
Assets p. Assets available Al a. Credit characteristics A
Available q. 2nd morlgage proceeds (if applicable) b. Adequacy of effective income A
11. Monthly Effective Income c. Stability of effective income A
a. Borrower's base pay A d. Adequacy of available assets A
b. Borrower's other earnings (explain) A 16. Borrower's CAIVRS #: Co-borrower's CAIVRS #:
c. Co-borrower's base pay A
d. Co-borrower's other earnings (explain) &
e. Netincome from real estate A LDP/GSA {page no. & date) LDP/GSA (page no. & date)
Monthly f. Gross monthly income Al X
Income Remarks (altach additional paper if needed): Total Amount of Gifts:
Total ’
EEM o Requirements | | Attachment A Information:
|mprovement ——+ Al Contract Sales Price of Property: (line 10a
above)
Amount *
AZ 8% of line A1:
A3 Total Seller Contribution:
Underwriter Approval Date j Ad. Excass Contribution:
17. Final appli 18.E iner's si & date: 14, Underwriter's signature & date: CHUMS |D#
decision
A [ |Approve <
[ ] Reject X X

Previous editions are obsolate

form HUD-92900-WS (4/95)
ref. handbook 41551

Figure 4. MCAW (form HUD-92900-WS)

Underwriter ID

*If energy efficient improvements are factored into the mortgage, get the EEM Improvement Amount from the
Home Energy Rating Systems (HERS) report and/or the Remarks section of the MCAW (shown above). For a
203k case, get the information from form HUD-92700, line 6.

Updated: 09/2004

Endorsing a Case - 8



